
 SKILLEDTRADESBC - QUICK GUIDE 

 Record Work-Based Training Hours 

 Navigate to the 
 Work-Based Training 
 section  in the 
 SkilledTradesBC portal. 

 Click on the “  eye  ” icon 
 under View to view the 
 apprentice’s details. 

 Add the hours worked 
 during the selected 
 Reporting Start and End 
 Date  . 

 If the hours are worked for 
 a previous/ alternate 
 employer, select yes. 

 Add the name of the 
 previous/alternate 
 employer. 

 Click  Submit  . 


